
It is expected that a Quorum of the Personnel Committee, Board of Public Works, and Common Council will be 
attending this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities are 
invited to contact the Menasha City Clerk at 967-3603 24-hours in advance of the meeting for the City to arrange 
special accommodations." 
 

 
CITY OF MENASHA 

ADMINISTRATION COMMITTEE 
First Floor Conference Room  

100 Main Street, Menasha 

December 18, 2017 

6:30 PM 
or immediately following Common Council 

 

AGENDA 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
  1. Administration Committee, 12/4/17 
   

D. ACTION/DISCUSSION ITEMS 
1. Intergovernmental Agreement between the City of De Pere and the City of Menasha  
 creating the Bridges of Fox River Consortium for Provision of Environmental Health  
 Services. (Postponed from 12/4/17) 
 

E. ADJOURNMENT 
 



CITY OF MENASHA 
ADMINISTRATION COMMITTEE 

First Floor Conference Room  
100 Main Street, Menasha 

December 4, 2017 
MINUTES 

 
A. CALL TO ORDER 

Meeting called to order by Chairman Krueger at 8: 28 p.m. 
 

B. ROLL CALL/EXCUSED ABSENCES 
PRESENT: Aldermen Grade, Benner, Nichols, Taylor, Sevenich, Collier, Krueger, Zelinski. 
ALSO PRESENT: Mayor Merkes, CA Captain, PC Styka, FC Kloehn, ASD Jacobs,  
DPW Radomski, PRD Tungate, PHD McKenney, PP Schroeder, HRC Huber,  
Clerk Galeazzi. 
 

C. MINUTES TO APPROVE 
  1. Administration Committee, 11/6/17 

Moved by Ald. Benner seconded by Ald. Collier to approve minutes. 
  Motion carried on voice vote.   
   

D. ACTION/DISCUSSION ITEMS 
1. Memorandum of Understanding between Future Neenah, Inc., the City of Menasha,  
 and the City of Neenah (Loop the Lake funding distribution). 
CA Captain explained the Memorandum of Understand (MOU) sets forth the procedure for 
distribution of funds for Loop Lake project. City of Neenah has approved the MOU.   
 

Moved by Ald. Benner seconded by Ald. Collier to recommend to Common Council 
Memorandum of Understanding between Future Neenah, Inc., the City of Menasha, and the 
City of Neenah (Loop the Lake funding distribution). 
Motion carried on roll call 8-0. 
 
2. Parking Enforcement – Fine Structure. 
PC Styka explained during the budget review session the option was discussed to increase 
parking fines by $5 for repeat offenders using the same vehicle within one year.  
 

Ald. Sevenich seconded by Ald. Grade to recommend to Common Council to increase all 
parking fines by $5 for all second and subsequent violation for the same offense within one 
year of the first violation.  
 

General discussion ensued on the parking ticket escalating after second and subsequent 
violation, and other parking violations.  
Motion carried on roll call 6-2. 
Ald. Nichols, Taylor, Sevenich, Krueger, Zelinski, Grade voted yes.  
Ald. Collier, Benner voted no.  
 
3. Intergovernmental Agreement between the City of De Pere and the City of Menasha  
 Creating the Bridges of Fox River Consortium for Provision of Environmental Health  
 Services.  
Chairman Krueger announced this item will be postponed to the next meeting at the request 
of staff. 
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4. “Class B” Intoxicating Liquor and Fermented Malt Beverage Liquor License Policy. 
Mayor Merkes explained it is important to have a liquor license policy for issuing “Class B” 
Intoxicating Liquor and Fermented Malt Beverage liquor licenses to help promote economic 
development in the City of Menasha. 
 

CA Captain explained the State allows municipalities a certain number of regular and reserve 
“Class B” liquor licenses. She explained the differences between the two. It is recommended 
to have a policy to remain consistent when issuing “Class B” liquor licenses. She also 
recommended an amendment to Paragraph C of the policy for when a licensed business is 
sold.   
 

Moved by Ald. Nichols seconded by Ald. Collier to recommend to Common Council “Class B” 
Intoxicating Liquor and Fermented Malt Beverage Liquor License Policy. 
 

General discussion ensued on the policy, the recommended amendment stated by CA 
Captain, and what past practice has been.  
 

Moved by Ald. Sevenich seconded by Ald. Taylor to amend Paragraph C of the policy to read 
“If the real property at which a regular “Class B” licensed establishment does business is 
sold/leased, and the license holder surrenders its license, that license will be held by the City 
for a least six months or up to one year to be available to a subsequent business that 
purchases/leases that real property, for a permitted business use under the City’s zoning 
code regardless of the waiting list under b. If the license holder does not surrender its license 
and the license become available for the next licensing period, it will be offered to the new 
owner/leaser for a permitted business use under the City’s zoning coded, regardless of the 
waiting list under b.” 
Motion on amendment carried on roll call 8-0. 
 

CA Captain explained the State’s definition of a full service restaurant.  
 

Moved by Ald. Sevenich seconded by Ald. Nichols to amend, to remove the words “the 
predominant” from Paragraph b. 
General discussion ensued on State’s definition of full service restaurant.  
Motion on amendment carried on roll call 8-0. 
 

Original motion as amended carried on roll call 8-0. 
 
5. Underground Storage Tank Insurance Renewal.  
CA Captain explained the Underground Storage Tank Insurance renewal. This insurance is 
for the storage tanks at the Marina and Public Works Facility. She explained the quotes 
presented through the insurance broker. ACE American Insurance Company has been the 
City’s provider for a couple years. The 2018 premium quote from ACE American Insurance 
Company is less than the 2017 premium. She recommends staying with ACE American 
Insurance Company as the City has a history with the company and their defense cost 
coverage is better.   
 

Moved by Ald. Nichols seconded by Ald. Benner to recommend to CC Underground Storage 
Tank Insurance Renewal with ACE American Insurance Company at the premium of $4,640. 
Motion carried on roll call 8-0. 
 

E. ADJOURNMENT 
Moved by Ald. Benner seconded by Ald. Collier to adjourn at 9:20 p.m. 
Motion carried on voice vote. 
 
Deborah A. Galeazzi, WCMC, City Clerk 
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City of Menasha ● Health Department 

Nancy McKenney, RDH, MS ● Public Health Director 
nmckenney@ci.menasha.wi.us 

 
  

City of Menasha ● Health Department 

316 Racine Street ● Menasha, Wisconsin 54952-2337 ● Phone (920) 967-3520 ● Fax (920) 967-5247 
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MEMORANDUM 
 
To: Administrative Committee 
 
From: Nancy McKenney, RDH, MS, Public Health Director 
 
Date: December 14, 2017 
 
RE:   Intergovernmental Agreement between the City of De Pere and the City of Menasha Creating the 
Bridges of Fox River Consortium for Provision of Environmental Health Services  
 
The Menasha Health Department is seeking approval to enter into an intergovernmental agreement between 
the City of De Pere and the City of Menasha creating the Bridges of Fox River Consortium for the provision of 
environmental health services. 
 
Background:  The Wisconsin Department of Agriculture Trade and Consumer Protection (DATCP) require 
Local Health Department Environmental Health Specialists to hold Agent Status under Wis. Admin. Code 74 
to include at least one environmental health inspection staff designated as the “Agent Standard.”  
Menasha currently has an Environmental Health Specialist designated as the Agent Standard and De Pere is 
in need of an Agent Standard.   
 
Under this Intergovernmental Agreement Menasha will: 

 Employ an Agent Standard as required by DATCP for purposes of the EHS program, who shall be an 
employee of the City of Menasha for all purposes. 

 Provide oversight, supervision, and act as fiscal agent for the Consortium. 

 Reimburse DATCP on behalf of the Consortium. (Each City will be responsible for their licensing.  Per 
DATCAP Agent Contract Menasha will act as fiscal agent for the consortia to ensure 10% of the total 
licensing is submitted to the DATCAP at the end of the year.   De Pere will issue a check to Menasha 
for 10% of their revenue.) 

 Provide an assessment for the Consortium to DATCP. 

 Have inspection and enforcement authority and responsibility over retail food and recreation 
establishments in the De Pere during the term of this Agreement. 

 Amend its Agent Status Agreement as deemed necessary by DATCP to fulfill the purposes of this 
Agreement. 

 
Under this Intergovernmental Agreement De Pere will: 

 Manage all licensing and fees for De Pere.  De Pere shall issue a check to Menasha for their portion of 
the DATCP reimbursement. 

 Employ a Sanitarian, who shall be an employee of De Pere for all purposes. 

 Conduct inspections of retail food and recreation establishments in De Pere under the oversight and 
supervision of the Menasha Agent Standard. 

 Engage in retail food and recreation license enforcement activities in De Pere under the oversight 
and supervision of the Agent Standard.   
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 Have inspection and enforcement authority over retail food and recreation establishments in 
Menasha during the term of this Agreement. (Under the oversight and supervision of Menasha Agent 
Standard.) 

 Pay Menasha the sum of $8,350.00 (Eight Thousand three hundred fifty and 00/100 Dollars) for each 
year of its services under this Agreement 

 As the effective date of this Agreement, relinquish its agent contract with DATCP during the term of 
this Agreement. 

 
Menasha and De Pere shall:  

 Amend their respective municipal ordinances pertaining to retail food and recreation establishment 
licensing as required by DATCP. 

 Save harmless, the other, its officers, officials, employees, agents, against any claim, loss, damage, or 
expense arising from any actual or claimed death or injury or damage to property, whether owned by 
De Pere, Menasha, which actually or allegedly results from, or actually or allegedly arises in 
connection with, the negligent performance of each party to this Agreement, provided the 
negligence of that party is determined to be greater than the negligence of the other party.   Parties 
do not waive governmental immunities and limits of liability afforded to them pursuant to Wisconsin 
Statutes, including §893.80 and chapter 895. 

 Maintain confidentiality unless otherwise directed by law. 

 Maintain records if generated by De Pere and Menasha’s if generated by Menasha for purposes of 
the Wisconsin Public Records Law (Wis. Stats. §19.21 et seq.). 

 
The Agreement will be: 

 Effective as of January 1, 2018 and shall remain in effect for a period of one year and may be 
renewed upon written approval of the Parties. 

 Subject to review if the Agent time meets or exceeds 16 hours per month. 
 
Fiscal Impact:  
This agreement provides $8,350 in revenue reflected in the 2018 budget (100-0000-482.01) and $8,350 in 
expenditures reflected in the 2018 budget Environmental Health Program (100-0904).   
 
Staff Recommendation: 
Staff recommends entering into an intergovernmental agreement between the City of De Pere and the City 
of Menasha creating the Bridges of Fox River Consortium for the provision of environmental health services. 
 














